	NAME
Street Address

Suburb  State  Postcode

T: Home telephone number
E: email address


	position advertised

	
	State as per the wording in the ad.

	PROFILE

	
	Outline briefly the experience, skills and abilities in the various fields that make you an ideal candidate for the advertised position.  A few simple clear paragraphs are all that is required to make the reader keen to know more.

	EMPLOYMENT HISTORY

	
	Title
	Dates

	
	Company Name
· Responsibilities & achievements
· More

· More

· More 

	
	Title
	Dates

	
	Company Name
· Responsibilities & achievements
· More

· More

· More

	
	Title
	Dates

	
	Company Name
Responsibilities & achievements

More

More

	EDUCATION

	
	Qualification
	Date

	
	Institution

· Points if relevant about course such as subjects, area of specialty  etc
· Points if relevant about results

	

	
	Qualification
	Date

	
	Institution

· Points if relevant about course such as subjects, area of specialty  etc
· Points if relevant about results



	Interests

	
	· Include any interests

· Particularly if relevant to the job

	References

	
	· Referee’s Name, Company, Contact No.
· Or References available on request
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