	

	Name - Resume

	

	

	

	Personal Profile

	Outline briefly, the experience, skills and abilities in the various fields tht make you and ideal candidate for the advertised position.  

A few simple clear paragraphs are all that is required to make the reader keen to know more.

	

	

	

	Career History

	

	Company Name

	Dates

	Title

	· Outline your responsibilities, achievements, accomplishments etc.

· More

· More

· More

	

	Company Name

	Dates

	Title

	· Outline your responsibilities, achievements, accomplishments etc.

· More

· More

· More

	

	Company Name

	Dates

	Title

	· Outline your responsibilities, achievements, accomplishments etc.

· More

· More

· More

	

	


	

	Education & Qualifications

	

	Name of University, College or School, Qualification Achieved, Date

	Relevant commentary about course, levels and results if good.

	

	Name of University, College or School, Qualification Achieved, Date

	Relevant commentary about course, levels and results if good.

	

	

	

	Skills & Strengths

	· Outline what you are good at

· More

· More

· Include relevant computer skills and level of proficiency

· Include other technical skills

· Include languages and level of fluency

	

	

	
	
	

	Personal Details
	
	References

	Name

Street Address

Suburb  State  Postcode

Home: Include number

Mobile: Include number

Email: Include email address
	
	Name, Company Name

Contact Number

Name, Company Name, 

Contact Number

Or References available on request.
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